ORLANDO SCHOLARSHIP ORGANIZATION, INC.

Our organization exists to honor Mrs. Gracia B. Livingston’s wish to award scholarship opportunities to
outstanding young men and women, and their pursuit of higher education.
SCHOLARSHIP CONTRACT ADDENDUM

(
All scholarships awarded shall be “qualified scholarships” as defined under Internal Revenue Code

(“IRC), Section 117, to be used for qualified tuition, fees and related expenses (Qualified Expenditures”) for the enrollment or attendance of a student at an educational organization described in IRC Section 170(b) (1)(A)(ii) [i.e. accredited educational institution programs that are either: (i) acceptable for full credit towards a bachelor or higher degree program, or (ii) a program of training to prepare students for gainful employment in a recognized occupation}.Examples of
qualified tuition, fees and related expenses are: (i) tuition and fees required to enroll in, or to attend, 
an educational institution, (ii) fees, books, supplies, and *equipment that are required of all students in the course of instruction. (*See Below)
(
Scholastic expenses incurred prior to receipt of a scholarship awarded under Orlando Scholarship Organization, Inc. are ineligible and will not be honored.

(
Scholarship monies are to be paid upon submission of approved original receipts of statements for Qualified Expenditures. Scholarship recipients that have paid the college directly, must submit an approved official document from the college certifying payment of Qualified Expenditures have 
been made.
*
Reimbursement Guidelines:

Current laws do not provide for tax-deductible payments or reimbursements for room, board or private lessons.  Reimbursements for rent will be paid monthly or quarterly when the recipient is enrolled as a full-time student. Such requests must be documented by a fully executed lease agreement. Scholarship Recipients must maintain at least 12 credit hours as a full time student or 9 credit hours part time status and 9 credit hours for graduate students.  Rent reimbursements do not cover key fees or deposits.  Utilities (electric, gas, cable, phone, etc.) are not covered unless they are included in the rental fee.  Mortgage payments are not reimbursable or payable.  Lease agreements must be submitted along with a current tuition bill showing full time status.  For payment of private lessons or non-credit courses, a background profile on the teacher/instructor for acting or singing lessons etc., an original bill, canceled check or original credit card receipt must be submitted and will only be payable if such courses or lessons fall within the guidelines as described above. Parking fines, bus passes, I.D. cards, library fines, health insurance or other non-tuition related items are not covered. Only course books purchased from the school bookstore will be reimbursed. Meal plans are covered only if the student is: (a) living on-campus, (b) board is covered, and (c) and the recipient is enrolled as a full time student.

A letter of potential tax implications will be sent to the recipient if the total cash disbursements are over $600 in one calendar year.  The Orlando Scholarship Organization, Inc. does not issue a 1099 form to the recipient.  Please note all reimbursements must be for current expenses only.

(
Scholarships are non-forfeitable.  Notwithstanding the preceding sentence, high school scholarship recipients must begin using scholarship within 1 year of the date of high school graduation and within 1 year of the “Scholarship Award Date” for college aged recipients.  Scholarship recipients must complete the use of the scholarship within a reasonable time (4 years) from the Scholarship Award Date.  Absent any extensions granted by the Orlando Scholarship Organization, Inc., in their sole discretion, any unused scholarship or underused portion of a scholarship remaining after either of the time frames stated in the preceding sentence shall expire, and the unused or underused portion of the award shall become available to be rewarded to future scholarship candidates.

*
Scholarships may be used for future junior college, college/university or vocational expenses.  

(
Scholarship Recipients, who begins the use of scholarships within the designated time above, will then be required to show continuous activity in their scholarship endeavors up to a limit of four (4) years following the Scholarship Award Date.  If there occurs a continuous, uninterrupted two-year period in which there is no activity in an account, then the balance of that account will be forfeited.  Similarly, any balance remaining in a contestant’s account four (4) years following the Scholarship Award Date the award will be forfeited and returned to the scholarship fund for future scholarship candidates.

 *
An exception to the time limits described above may be made if the contestant, prior to the expiration date, makes a written appeal to the Orlando Scholarship Organization, Inc., citing compelling reasons why the time period should be extended.  The Orlando Scholarship Organization, Inc. will review the request and determine whether an extension is justified.  The decision of the Orlando Scholarship Organization, Inc., shall be final and binding.

I UNDERSTAND AND AGREE TO ABIDE BY THESE RULES OF THE ORLANDO SCHOLARSHIP ORGANIZATION, INC.

NAME_____________________________________________________________________________

ADDRESS:_________________________________________________________________________

CITY________________________________ STATE_________________ZIP___________________

PHONE_______________________________ EMAIL ADDRESS____________________________

SOCIAL SECURITY NUMBER________________________________________________________

AGE_______________________________ BIRTH DATE:___________________________________

SIGNATURE:______________________________________________ DATE___________________
If the scholarship recipient is under 21 a guardian’s signature is required.

GUARDIAN NAME:________________________________________ DATE____________________
GUARDIAN SIGNATURE:____________________________________
ORLANDO SCHOLARSHIP ORGANIZATION, INC.

Guidelines for requesting Scholarship Award
a. The “Application for Requesting Scholarship Award must be fully completed and all required documentation must be attached. (Application is attached.)

b. Requests for scholarships are processed upon receipt of original written statements from educational institution showing status of student. (See Scholarship Addendum)
c. Statements and invoices must be accompanied by a cover letter from the recipient requesting their scholarship be paid.

*Computer Equipment:

Requests for computer equipment will be granted if the college states in writing that it is a requirement in order for the recipient to complete the coursework.  A $500 cap on computer equipment will be will only be reimbursed one time. The scholarship award may not be used on computer software. The original bill of sale for the computer equipment must be submitted as well as the original credit card receipt or a copy (front and back) of the canceled check.

4) Other Educational Expenses:

Requests for payment for other educational expenses (e.g. private instructors or coursework not

related to an accredited four-year college or university) must be pre-approved by the Orlando Scholarship Organization Inc., and will be granted only if the contestant is enrolled in school at an accredited institution at least part time or is taking the course as a continuing education unit. 
• Please contact your personal tax consultant for any questions regarding your possible tax

liability. The Orlando Scholarship Organization Inc., is not responsible for the distribution of IRS rules and regulations.

Attachment 





ORLANDO SCHOLARLSHIP ORGANIZATION, INC.

(Application for Requesting Scholarship Award
For payment of Scholarship Awards the following must be followed:

(Completion of this form
(Attachment of the requested documentation below

DATE OF APPLICATION________________DATE OF HIGH SCHOOL GRADUATION______________________

SCHOLARSHIP RECEIPT’S NAME__________________________________________________________________

ADDRESS_______________________________________________________________________________________

TELEPHONES NUMBERS_________________________________________________________________________

(Home and cell) 

EMAIL ADDRESS________________________________________________________________________________

PARENTS’ NAMES (IF UNDER 21 YEARS OF AGE) ___________________________________________________________________________________________

PARENTS’ ADDRESS (IF UNDER 21 YEARS OF AGE) ___________________________________________________________________________________________

PARENTS’ TELEPHONE NUMBERS (IF UNDER 21 YEARS OF AGE) ___________________________________________________________________________________________
PARENTS’ EMAIL (IF UNDER 21 YEARS OF AGE) ___________________________________________________________________________________________

COLLEGE/UNIVERSITY INFORMATION

NAME OF COLLEGE OR UNIVERSITY______________________________________________________________

ADDRESS_______________________________________________________________________________________

NAME OF CONTACT PERSON_____________________________________________________________________

PHONE & EMAIL OF CONTACT PERSON___________________________________________________________

(OFFICE PHONE) (EMAIL ADDRESS)

STUDENT ID NUMBER___________________________________________________________________________

(No exceptions will be made without the consent of the Orlando Scholarship Organization Inc. Scholarship         Committee.

(Emailed or Faxed forms will NOT be accepted.

(Please track your shipment.

(THE FOLLOWING INFORMATION IS REQUIRED BY THE ORLANDO SCHOLARSHIP ORGANIZATION, INC. AND MUST BE ATTACHED TO THIS DOCUMENT:

(A letter from the scholarship recipient requesting payment of their scholarship award to the university or college.
(Copy of high school transcripts if applying to college for the first time.
(All original receipts for items covered 
(Rent reimbursement request (if applicable) - attach fully executed lease agreement. Refer to the Orlando Scholarship Addendum
(Book reimbursement (if applicable) - attach original receipts.  Refer to the Orlando Scholarship Addendum.
(The original copy of tuition bill.
IMPORTANT INFORMATION
 (All receipts must be original…no exceptions.
 (All scholarship awards are payable directly to the college/university upon receipt of the required documentation.  Reimbursements to any other entity (e.g., parents) are payable only upon receipt of all required documentation as described in the Orlando Scholarship Addendum.
 (High school scholarship recipients must begin usage of scholarship funds within one year of the last day of the month of high school graduation. College age recipients must begin the use of scholarship awards within one (1) year of the scholarship award date.
 (If there is no activity in the scholarship account within the year after graduation for high school recipients, all monies will be forfeited.
 (Parking fines, bus passes, ID cards, library fines, health insurance or other non-tuition items are not covered as scholarship reimbursement.
 (meal plans are reimbursable if the contestant is: a.) living on campus; b.) Board is covered; and c.) Recipient is a full time student.
 (Rent reimbursements do not cover key fees or deposits. Utilities (electric, gas, cable, phone, etc.) are not covered unless they are included in the rental fee.
 (A letter of potential tax implications will be sent to the recipient if the total cash disbursements are over   $600 in one calendar year.
IT IS IMPORTANT THAT YOU REVIEW THE ORLANDO SCHOLARSHIP ORGANIZATION, INC. ADDENDUM REGARDING THE PAYMENT OF

ANY AND ALL SCHOLARSHIP AWARDS.

I  have read this document and understand that I must follow these instructions and the rules and regulations found in the Orlando Scholarship Organization, Inc. Addendum regarding the disbursement of all scholarship awards. I also agree that any dispute that may arise concerning the payment of scholarship awards will be reviewed by the Orlando Scholarship Organization Scholarship Committee, and their resolution shall be final and binding.
________________________________________   _________________________________________________________

SIGNATURE OF SCHOLARSHIP RECEIPENT 

SIGNATURE OF PARENT OR GUARDIAN







(If under 21 years of age)

________________________________________   ______________________________________________

DATE 





DATE
 Send all required documentation to:
ORLANDO SCHOLARSHIP ORGANIZATION, INC.
19345 PEABODY STREET
ORLANDO, FL 32833
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